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Bylaws of the Disability Services Advisory Council of Northwest 

Senior & Disability Services 

Established by Amendments to the Marion, Polk and Yamhill Counties 

Disability Services Advisory Council Bylaws 

 

Mission and Purpose:  

To assist, and advocate for, seniors and people with disabilities in making 

and implementing choices that maximize their independence and quality 

of life. The NorthWest Senior & Disability Services shall act as an advocate 

on behalf of its consumers by monitoring, evaluating and commenting on, 

as appropriate, all policies, programs, hearings, levies, and community 

actions which affect seniors and people with disabilities. 

 

Preamble: 

A. The purpose of the NorthWest Senior & Disability Services (NWSDS), 

hereinafter referred to as the Agency, is to develop a comprehensive 

and coordinated system for the delivery of services to those seniors 

and people with disabilities in greatest economic or social need 

eligible for programs operated by the Agency in Clatsop, Marion, 

Polk, Tillamook and Yamhill counties in the State of Oregon. 

B. The Agency shall give emphasis to services that assist seniors and 

people with disabilities in making and implementing choices to 

maximize their independence and quality of life and to provide 

services that meet the special needs of seniors and people with 

disabilities by assisting them to receive services available through 

Medicaid, the Older Americans Act, Oregon Project Independence, 

or other resources. 

 

Article I: Name 

A. The Disability Services Advisory Council of the Agency shall be 

hereinafter referred to as the DSAC. 
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Article II: Function of the DSAC 

A. The DSAC, pursuant to ORS 410.210(1)(c), is to advise the Board of 

Directors and the Executive Director or Co-Executive Directors 

regarding the needs of people with disabilities to be served by the 

Agency, the general well-being of people with disabilities in the area 

served by the Agency, and on important matters affecting the 

operations of the Agency, except for matters relating to the 

Collective Bargaining Agreement, litigation, personnel 

administration, pay and benefits of staff. 

B. The DSAC shall have an on-going responsibility to recommend basic 

policy guidelines on the operation of the consumer-related activities 

of the Agency and advise the Board of Directors on questions of 

consumer-related policy. Further, the DSAC shall, in a timely manner, 

advise the Executive Director or Co-Executive Directors and the 

Board with respect to the development of the area plan and budget, 

and review and comment on the contemplated area plan and area 

plan budget prior to its transmittal to Aging and People with 

Disabilities Division (APD). 

C. The DSAC shall have an on-going responsibility to review and 

evaluate the effectiveness of the Agency in meeting the needs of 

people with disabilities in the planning and service area. The DSAC 

shall meet at least once every three months. All DSAC meetings shall 

be conducted pursuant to the Oregon Public Meetings Law. 

D. The DSAC shall establish a cooperative relationship with the 

Agency’s Senior Advisory Council (SAC), and establish a liaison 

between the two councils. 

E. As advocates for people with disabilities, the DSAC may choose to 

identify, follow or act on proposed policy, budget or legislative issues 

on the state, federal and local levels. The DSAC is empowered to take 

positions on behalf of the DSAC, not the Agency, and make non-

binding recommendations to the Executive Director or Co-Executive 

Directors and/or the Board of Directors. If the DSAC wants a position 

to be adopted by the Agency, and not just the DSAC, the position 

will need to be presented to the Board of Directors for approval. 
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F. DSAC responsibilities include recommending to the Board of 

Directors the Agency’s service priorities regarding the use of 

discretionary funds. 

G. The DSAC shall respond to identified needs by making 

recommendations to the Board of Directors. 

 

Article III: Membership of the DSAC 

A. Appointment of the members to the DSAC shall be made by the 

Board of Directors. 

B. The DSAC shall be composed of a maximum of fifteen (15) voting 

members: two (2) from each county, and five (5) at-large, who live in 

Clatsop, Marion, Polk, Tillamook and Yamhill counties. 

C. Membership of the DSAC shall include at least five (5) persons, with 

representation from each of the five (5) counties, who are 

consumers, or former consumers, of services under Aging and 

People with Disabilities Division (APD) programs. A majority of the 

members shall be persons with disabilities. Membership may also 

include individuals who are interested in issues and services 

provided to people with disabilities. 

D. Nominations for membership shall be made, through 

recommendation of the Joint Nominating Committee, by the DSAC 

to the Board of Directors according to the adopted procedures 

established by the Board. 

E. Notice of DSAC vacancies shall be published in general circulation 

newspapers, and nominations shall be sought from city councils, 

appropriate senior or persons with disabilities groups, and other 

organizations. 

 

Article IV: Term of Office 

A. Members appointed to a regular term shall serve a two-year (2) 

term, and may be re-nominated by the DSAC and/or reappointed by 

the Board of Directors. There are no term limits. One half of the 

terms will expire in alternating years, so that DSAC member terms 

do not all expire in the same year. 
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B. Members appointed to complete an unexpired term shall be 

appointed for the remaining portion of the term. 

C. All new members shall be notified of appointment in writing by both 

the Executive Director or Co-Executive Directors and the DSAC Chair. 

 

Article V: Attendance, Termination, and Resignation 

A. Members are expected to attend all meetings. 

B. Any member who has had two (2) unexcused absences within any 

six (6) month period of time shall be considered by the Steering 

Committee for termination. After one (1) unexcused absence, the 

member shall be notified by staff of the possibility of termination. 

An excused absence is an absence related to health or medical 

reasons, weather, unexpected emergencies, or other DSAC business. 

C.  Any member who anticipates a health or medically necessary 

absence from activities of the DSAC to care for themselves or a 

family member, or has prior knowledge of their inability to attend a 

meeting or meetings may ask for permission to become an inactive 

member for a length of time to be approved by the Chair.  An 

inactive member’s absence shall not be counted for possible 

termination. 

 

Article VI: Meetings 

A. DSAC meetings shall be held at least quarterly. 

B. Special meetings may be called by the Chairperson, the Joint Steering 

Committee, or any six (6) DSAC members after consultation with the 

Executive Director or Co-Executive Directors. Special meetings may 

also be called by the Executive Director or Co-Executive Directors if 

consultation with the DSAC is needed. At least three (3) days notice 

must be given to members before a special meeting. 

C. In order for voting to take place, a quorum of the DSAC is a majority 

of the current members, excluding inactive members. 

D. Official action by the DSAC requires a majority affirmative vote of 

the members present. 
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E. A scheduled DSAC meeting may be cancelled if a majority of the 

Joint Steering Committee members concur. 

 

Article VII: Conflict of Interest 

A. Any DSAC member who is also a member of a Board of Directors, or 

an employee of a profit or non-profit corporation or unit of 

government, shall not participate in decisions, debate, or engage in 

discussions regarding services which would bring financial benefit, 

financial harm, or reveal proprietary information to that corporation, 

or individual, and/or adversely affect the Agency. However, this shall 

not preclude an affected DSAC member from answering technical 

questions, or serving as a technical assistance resource. 

 

Article VIII: Officers 

A. Officers of the DSAC shall consist of a Chairperson and a Vice-

Chairperson and shall be selected as follows: 

1) The slate of officers recommended by the Nominating 

Committee shall be presented to the DSAC no later than May; 

there may be nominations from the floor; and elections will be 

conducted. 

2) The Chairperson and Vice-Chairperson shall be elected from 

the membership of the DSAC for a term of two (2) years. 

3) The term of office shall be from July 1 through June 30, or 

shall continue until a replacement is elected. 

4) No individual may serve as Chairperson for more than two 

(2) consecutive full terms. 

5) The Board of Directors shall be notified of election results at 

their June meeting. 

B. The Chairperson shall be the principal officer of the DSAC and shall 

preside at all meetings of the DSAC, as Co-Chair of the Joint Steering 

Committee, and perform duties as per the attached job description. 

C. The Vice-Chairperson, in the absence of the Chairperson, shall 

perform all the powers and duties of the Chairperson. 
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Article IX: Joint Steering Committee 

A. The Chairperson shall appoint a Steering Committee of up to five (5) 

members, and shall include the DSAC Chairperson, DSAC Vice-

Chairperson, and three (3) members being selected at-large by the 

Chairperson and ratified by the full DSAC. The five members will join 

with the five (5) members of the Senior Advisory Council’s Steering 

Committee to form a Joint Steering Committee. The DSAC Chair is 

the Co-Chair of the Joint Steering Committee. 

B. The Joint Steering Committee may take action on behalf of the full 

DSAC at, or between, regularly scheduled meetings. Additionally, a 

quorum of the Joint Steering Committee members may make, to the 

full DSAC, recommendations on basic policy guidelines pertaining to 

the operation of the consumer-related activities of the Agency and 

advise the Board on questions of consumer-related policy. 

C. Regular appointments to the Joint Steering Committee will be for a 

term of one (1) year. Members may serve multiple terms. 

D. The Joint Steering Committee shall meet at least quarterly. However, 

the Joint Steering Committee may also be convened by either Co-

Chair, or by any three (3) members of the Joint Steering Committee, 

or by the Executive Director or Co-Executive Directors. The Executive 

Director or Co-Executive Directors may, from time to time, as the 

Executive Director or Co-Executive Directors deem(s) appropriate, 

delegate to the Joint Steering Committee the duty of making 

recommendations, giving advice, or taking action on any matters the 

Executive Director or Co-Executive Directors deem(s) appropriate. 

 

Article X: Joint Nominating Committee 

A. The Chairperson shall appoint a Nominating Committee of up to 

four (4) members, one (1) of whom must be a member of the 

Steering Committee. The four members will join with the four (4) 

members of the Senior Advisory Council’s Nominating Committee to 

form the Joint Nomination Committee. 

B. The duties of the Joint Nominating Committee, which shall meet 

as needed, are: 
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I. To interview and recommend to the SAC or DSAC, persons 

to be nominated to the Board of Directors for appointment 

to the SAC or DSAC, and; 

II. To nominate, no later than the May SAC or DSAC 

meeting, persons to be Chairperson and/or Vice-

Chairperson for the following term. A quorum of DSAC 

Nominating Committee members must be present for the 

nomination of DSAC officers. A quorum of SAC Nominating 

Committee members must be present for the nomination of 

SAC officers. 

III. Other duties as assigned. 

 

Article XI: Budget Committee 

A. The Budget Committee is responsible for reviewing and making 

recommendations to the Board of Directors regarding the adoption 

of the annual operating budget of the Agency, and reviewing and 

making recommendations to the Board of Directors on any proposed 

changes or amendments to the annual operating budget of the 

Agency, after initial approval of such budget. 

B. The Budget Committee shall consist of one (1) Commissioner from 

each County, and three (3) members from the Senior Advisory 

Council (SAC), and three (3) members of the DSAC. A quorum of 

the Budget Committee shall be six (6) members, with at least one 

(1) representative of each of the five (5) counties. A minimum of 

six (6) affirmative votes, including at least one (1) from each 

County, shall be necessary to forward recommendations to the 

Board of Directors. 

 

Article XII: Other Committees 

A.  The Joint Steering Committee, or the DSAC, may recommend that 

committees be appointed by the Chairperson to provide 

information and recommendations to the Joint Steering 

Committee and/or the DSAC. Committees may be designated as 

standing, or ad hoc. 
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Article XIII: Amendments to the Bylaws 

A. Proposed amendments shall first be considered at a regular 

meeting of the DSAC, provided that the members have received 

the proposed amendments in writing at least one week before the 

meeting. A two-thirds (2/3) affirmative vote of those in attendance 

at a meeting of the DSAC, at which a quorum has been 

established, is necessary for the DSAC to recommend an 

amendment to the Board of Directors. 

B. To adopt amendments to these bylaws, a majority vote of the 

Board of Directors is required. 

 

Article XIV: Parliamentary Authority 

A. The presiding officer at any meeting of the DSAC and/or any of its 

committees shall, whenever necessary, make parliamentary 

decisions and such decisions shall be final. 

 

Approved by the Disability Services Advisory Council:  

Amended: October 26, 2004 

Amended: February 1, 2005 

Adopted by NWSDS Board: February 3, 2005 

Amended: June 25, 2009 

Amended: March 24, 2011 

Amended: October 24, 2013  

 
 


