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General Responsibilities and Duties
Volunteer monitors work in regional sponsor offices assisting the program coordinator. Tasks vary depending on assignment but may include: 
· Verifying that all needed bank statements were received
· Examining transactions on bank statements online or by hardcopy
· Researching transactions that create “Red Flags”
· Documenting resolutions to “Red Flags”
· Notifies the program coordinator of “Red Flags” that you are unable to resolve

Qualifications and Requirements
· Program orientation and training
· Good written and verbal communication skills
· General knowledge of household budgeting and daily money management
· Provide own transportation
· Volunteer at least four hours per month
· One-year minimum commitment

Supports Provided
· Orientation and training
· Support from program coordinator and program staff
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