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OPEN COMPETITIVE RECRUITMENT FOR
Long Term Care Services Registered Nurse
Half-time position 
$25.10 - $ 34.38
Open: February 9, 2012

Close: February 23 or until filled
**
*******************************************************************************

NorthWest Senior and Disability Services is a local governmental entity charged with the development and coordination of services for older adults and people with disabilities living in Marion, Polk, Yamhill, Clatsop and Tillamook counties. The Agency is in need of a registered nurse to provide services on an ongoing basis throughout its service delivery area. The position is based in the North Salem Office. The position is half-time (.5 FTE) and represented by AFSCME Local 3669.  The job description is attached.

EXAMINATION
The evaluation will be based on your completed application and your response to the examination items listed below.  On a separate sheet of paper, respond to each of the items below. Number your responses to correspond with the items. Be sure your name is on each sheet, and include the sheet(s) with your application. Your application will not be accepted without the written responses to the examination questions below:
1. Describe how your experience, training and background qualifies you for this position as described in the announcement and job description. 
2.
Describe your experience in assessing a client’s physical and cognitive capacity as well as assisting them in making placement choices that consider their preference and needs. 
3.
Provide your definition of customer service, professionalism, and positive attitude, and say how you exemplify these traits.

Customer Service  Professionalism  Positive Attitudes
Applications may be obtained from NorthWest Senior and Disability Services, 3410 Cherry Avenue NE, Suite 230, Salem or at  GOTOBUTTON BM_2_ www.nwsds.org. State clearly the job for which you apply.  Resumes will not be accepted in place of a completed application You may submit your application and questions by using any of the following options:  

Mail to HUMAN RESOURCES, P. O. Box 12189, Salem, OR  97309, ATTN: Susanne Eleson (applications will be accepted if postmarked by the deadline date); 
OR

Fax to 503-304-3434, ATTN: Susanne Eleson
OR

Deliver in person to 3410 Cherry Avenue NE, Salem, ATTN: Susanne Eleson
The mission of NorthWest Senior and Disability Services 

is to assist older persons and people with disabilities 

in making and implementing choices 

that maximize their independence and quality of life.

Equal Opportunity Employer
You may visit our website at  GOTOBUTTON BM_3_ http://www.nwsds.org
Customer Service  Professionalism Positive Attitude

NorthWest Senior & Disability Services

Job Description
Long Term Care Services Registered Nurse

General Description

Meets Agency mission by providing technical medical expertise for complex medical long term care services, including direct client service through transitional care needs, case management staffing, pre-admission screenings, care meetings, outreach, education, and training.

Essential Functions

Ensures that clients with complex medical needs are properly assessed for long term care Private Admission Assessment (PAA) or Pre-Admissions Screening (PAS for Medicaid recipients by:  gathering information from client, family members, medical and other professionals, considering client preferences, services, programs, and resources available; identifying and communicating placement options; advocate for client as necessary.  Abilities, skills and knowledge required:  Registered Nurse, experience working with seniors and people with disabilities and the issues (medical, social, care needs) experienced by these populations; knowledge of the Oregon long term care system; knowledge of family dynamics; understanding of the role of the individual’s preferences in care success; knowledge of Agency services and programs, and community resources available; ability to conduct and document assessments through interviewing, observation, and translating to care needs. Ability to review case notes and verbally consult with staff to assist in assessing current issues being experience by clients.  Ability to use various assessment instruments.  Ability to remain current in technical knowledge.

Provides complex medical consultation for Agency staff by: staffing cases with Case Managers and Services Managers; providing medical assessments; identifying and working with staff on diversion and transition activities, working with medical staff at facilities, hospitals, etc.; providing technical training for staff; may analyze medical information for staff, management as requested. 
Abilities, skills and knowledge required: advanced communication skills with co-workers, other professionals, including the ability to communicate medical information in lay terms, and provide training through a variety of methods such as classroom training, electronic means, written, etc.

Engages in outreach efforts around medical related programs by: educating the community about Agency services such as diversion and transition from nursing homes, screening/admission services, community based care choices, care planning, etc.; collaborating with community medical professionals on potential services and programs such as serving on committees, work groups, etc., Abilities, skills and knowledge required: same as above outcomes.

Promotes ADRC concept, services by: educating self and others of private and public resources available for populations served. Consulting with colleagues, community partners and resourcing electronic and written materials about resources and current issues and trends. Sharing education obtained by providing updates for ADRC resource database, building relationships with community partners, participating in networking.   Abilities, skills and knowledge required: understanding of ADRC; ability to source information regarding available services; ability to build relationships and network; continuous learning about issues and solutions for seniors and people with disabilities.

Facilitates confidence in Long Term Care Registered Nurse and therefore the Agency and program by: embracing and exhibiting the Agency Mission and Core Values.  Providing excellent customer service, meeting the needs of clients, following through, meeting deadlines, interacting with clients in a respectful and culturally appropriate manner, and maintaining skills and knowledge to perform duties. Providing suggestions for improvement.  Abilities, skills and knowledge required:  good interpersonal skills, interacting in respectful and culturally appropriate way; work effectively with a wide variety of individuals and small groups; present information; exhibit good judgment; speak, read, write and understand English; and follow verbal and written instruction.

Protects clients and reduces Agency risk by:  following policies, regulations and requirements of program and Agency.  Providing documentation as set forth by Federal, State, funding regulations, and Agency policy.  Serving as a Mandatory Reporter of suspected abuse of vulnerable populations according as required by policy and regulation. Maintaining and sharing information according to privacy regulations. Abilities, skills and knowledge required:  knowledge of rules around mandatory reporting; 

Provides excellent customer service in a professional manner by: applying the required knowledge and skills; exhibiting good decision making; exhibiting problem solving; meeting quality standards in accuracy, timeliness; exhibiting good work habits; following policy and procedure; working independently, seeking and offering assistance when needed; exhibiting technology skills related to the work needing to be done, (word processing, spreadsheets, database, internet research, mail, IM, phones, copiers, assessment programs like as CAPS, Oregon ACCESS, etc.); exhibiting a positive attitude towards clients, co-workers and others.

Secondary functions

Supervisory Responsibilities
None.

Minimum Qualifications
Experience and Training

Any equivalent combination of education and experience which demonstrates the knowledge, skills, and abilities required will be considered; however, the following is preferred: 

A valid Oregon Registered Professional Registered Nurse License; ability to obtain valid Oregon license within one month of hire. 

Three years of nursing experience working with seniors and people with disabilities.  Experience working in the Oregon Long Term Care system.  
OTHER REQUIREMENTS
Ability to secure and maintain a driver’s license valid in the state of Oregon, or an acceptable alternative means of transportation.

Regular attendance is an essential element and it is required to meet the demands of this job and to provide necessary services 

Successful completion of a background check. 

Ability to work evenings or weekends in emergencies as well as available to travel to Clatsop, Tillamook, Yamhill or Polk Counties as needed. 
WORK ENVIRONMENT/PHYSICAL DEMANDS
The incumbent typically works in an office environment and uses a computer, telephone and other office equipment as needed to perform duties. The noise level in the work environment is typical that of an office. Work also involves frequent field travel, including visits to client homes, hospitals, and nursing facilities, other agencies, etc. Incumbent may encounter frequent interruptions throughout the work day. 

The employee is regularly required to sit, talk, or hear; frequently required to use repetitive hand motion, handle or feel, stand, walk, reach, bend, and lift up to 20 pounds.

Contact with the public in home or office environments may risk exposure to people with irrational/hostile behavior, contagious diseases, or contact with domestic animals.

The physical demands are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
	Classification: Long Term Care Services Registered Nurse
	Position Number:  Varies

	Salary Range: R27
	FLSA Status:  Non-exempt

	Unit: Community Programs
	Location: Varies

	Reports to:  OAA/ADRC Manager
	Union Status: Represented

	Last revision: November 2011
	


This job description in no way states or implies that these are the only duties to be performed by an employee occupying this position. Employees may be required to perform other duties as assigned, including work in other Agency unit/location to ensure workload coverage. Employees are required to follow any other job-related instructions and to perform any other job-related duties requested by their supervisor.
Requirements are representative of minimum levels of knowledge, skills, and abilities. To perform this job successfully, the employee will possess the abilities or aptitudes to perform each duty proficiently.
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